EXPENSE TRACKER   Date: From _______  To: _________ For:      Disney’s Martial Arts Festival
Business Name _________________________________________ Business Purpose: ___________________________________________
Travel Agent:  Name: _______________________________________       Phone: ________________________________________________
Airline ____________________________________  Date: ________________ Flight # ____________  Gate: _____________
To: ___________________________________  Depart time  ____ am  pm      Arr. time______ am  pm  

Return Date: _____________ Flight # __________   Depart tm. __________ am  pm          Arr. tm. ___________ am  pm

Hotel _____________________________________ Ph#: _____________________ Res#: __________________ Rate: ________

Hotel Address: ________________________________________ City: _________________________ St: ________________ Zip: _________
Rental _______________________________ Rate ___________    Confirm. # ___________________________  Phone: _________________
Shuttle _____________________________ Ph. # ________________________ Pick up at:______________________________
	Date of Meal
	Business Justification
	Name of People Present
	Amount
	Tip
	Total
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Reservation # ______________________  PU Time  _______________        Return Pick-up Time _____________
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