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Dear ___________________:

         (Child’s Teacher’s Name)

I/We am/are writing to inform you that __________________ will be absent from school







(Child’s Name)
from October 15 through 18. They will be attending a National Championship for Martial 

Arts taking place in Orlando, Florida.  

My/Our aim is that these absences from class not affect _______________academic








           (Child’s Name)
performance. Please let me/us know if they will need to complete any assignments before

they leave. I/We will make every effort to ensure that _________________ completes 









(Child’s Name)
their schoolwork while they are away.

Please contact me/us with ___________________assignments for the days that they will 





(Child’s Name)
be absent or give them their assignments. Thank you for your cooperation and 

understanding.

Sincerely,

Parent’s Name(s)

____________________________________

Contact Phone Number

